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RECENT UPDATES

The following information was added or updated in HighTechLending Inc. 
Underwriting Guide. 

Revision 

10/1/2015 
Leased Solar 

Properties with leased solar are eligible for Reverse 
financial as long as the filing/lien on the property is 
released prior to or at closing. 
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G U I D E L I N E S 

CREDIT
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ADP Codes 

Age

final
Date of Birth

Alternate Contact Information 
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Application

Application – Completed Definition 

o
o
o
o
o

30 
days
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Assets and Verification 

Checking and Savings Accounts: 

o

o
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Cash on Hand: 

o
o
o
o

Retirement Accounts: 
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Stocks and Bonds: 

o

o

Private Savings Clubs: 
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Gift Funds: 

o
o
o
o
o
o
o

o
o
o
o
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Gift Letter 

DOLLAR AMOUNT RECIPIENT RELATIONSHIP

PROPERTY ADDRESS

on ______________________________.
DATE

SIGNATURE OF DONOR TELEPHONE NUMBER

DONOR ADDRESS

SIGNATURE OF RECIPIENT SIGNATURE OF RECIPIENT

NECESSARY DOCUMENTATION FOR ALL LOANS (FANNIE MAE, FREDDIE MAC, FHA, USDA, VA): 

WE ARE AWARE OF THE FOLLOWING:



Page | 10

Sale of Personal Property: 

o

Borrowed Funds: 

Unacceptable Sources of Closing Funds: 
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Borrower Eligibility 

o
front and back 

o

Borrower with more than one FHA Insured Loan 

o

o

o
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o

o

o

o

o

o

o
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Buy and Bail 
"
"

Buying Down in Value 

Occupancy
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CAIVRS

o

o
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Community Property / Homestead/ Dower Rights/ Domestic 
Partnership States 

Non Borrowing Spouse

o

Alaska Idaho Nevada Wisconsin
Arizona 

o
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o

o

NOTE:
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Compensating Factors and Extenuating Circumstances 

Extenuating Circumstances – To address derogatory credit / 
property charge payment history: 

o

o

o

must document

o

o
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o

o

o

o

o

Compensating Factors – Residual Income Shortfall: 

o

o

o
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o
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Documenting Compensating Factors and Extenuating 
Circumstances: 

Contract of Sale 
Purchase Transactions.
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Counseling Policy 

Who must or should be counseled?: 

o

o

o

o

o
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1 Counseling Waiver – For Streamline Refinances, HUD will waive this requirement and allow a mortgagor to opt out of the 
HECM Housing Counseling Requirement only if State law does not require and all three of the following conditions are met: 

The  mortgagor  has  received  the  required  HUD  Anti-Churning  Disclosure  form  (attached  to  
this  Mortgagee Letter), 
The increase in the mortgagor’s principal limit (as estimated by the lender and provided to the borrower in Block #2 of 
the Anti-Churning Disclosure form) exceeds the total cost of the refinancing by an amount equal to five (5) times the 
cost of the transaction (Block #1 on  Anti-Churning Disclosure Form), and 
The time between the closing on the original HECM that is to be refinanced and the application for 
refinancing does not exceed 5 years, even if less than five years have passed since a previous refinancing. 

In all cases where the borrower opts out of the counseling requirement, the case binder must include documentation that the 
conditions for such a waiver have been met. 
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Counseling Certification: 

o
o

o Purchase Transactions 

Providing List of Counseling Agencies: 

o

o

o
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Lender and Counselor Interaction Rules: 
(As stated in Mortgagee Letter 2009-10)

o
o
o
o
o

o

o

:
o

o
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o

o

.
o
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Counseling Delivery Methods: 

o

o

• Certificate of HECM Counseling

• CA Addendum to Certificate of Counseling

•

•
o
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Counseling prior to application: 

o

•

Date of Counseling: 
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Timing of Counseling: 

(Excludes Case Transfers)

o cannot be completed more than 
180 days prior to the loan closing. 
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o
o

Exceptions:

Competency 
Power of Attorney
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Credit Report 

o

120 days

o

o

o

o

o
o
o
o
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o

o

Occupancy

Office of Foreign Assets Control (OFAC): 

2 For Correspondent loans, occupancy and supporting documentation must meet HUD guidelines. In the event of 
occupancy verification discrepancies, further review may be required. 
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Traditional Credit Report Requirements: 

o
o

o

o
o

o
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Residential Mortgage Credit Report Requirements: 

Information Not Listed on Credit Report 

Non Traditional Credit History – (Purchase Transactions only)
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(Purchase Only)
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(Purchase only)

o
o
o
o
o

o
o
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Credit History Analysis

o
o

o
o

o
o

o

o
o
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o

o

o

o
o

o

o

o
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The 
explanation must make sense and be consistent with other 
credit information in the file.

o
o
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o
o

o

o

o
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o are  current no property 
tax arrearages in the prior 24 months

o
current

prior 12 months

o are current
no arrearages in the prior 24 months

•
•

o

o
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o
o
o

for each outstanding collection 
account.

o
o
o

for each outstanding charge off 
account.
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Reference

.

o
o
o

o

o

o
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o
o
o

o

Reference



Page | 46

ineligible for an FHA-insured 
mortgage 
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Principal Residence

Other delinquent FHA Insured Mortgages

ineligible

o

Reference

o

o
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o

o .

o

o
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o

HECM for purchase loan

o

o

separate property
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o

o

NOT eligible

o

Reference
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o

o

https://www.fms.treas.gov/news/factsheets/dcia.html)

o

o

o

o
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o

.
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o

Chapter 7 & 13 Bankruptcy:

Note
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Reference

Chapter 7 Bankruptcy (Purchase only):

two years

o
o

not less than 12 
months

o

o

.

Chapter 13 Bankruptcy (Purchase only):

at least 12  months
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Refinance

Purchase

o

o

o
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o

o

o

o

o

o

o
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Date of Birth Verification (DOB) 

o

o
o
o
o
o

Death Certificate 

Application (1009) 

Power of Attorney
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o

o

o

o

o

Good Faith Estimate (GFE) 

o

o
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Deed Changes 

Children have deeded property to parent living in subject property 

Payoff of any lien(s) in which the applicant is not the 
mortgagor is not permitted. 

Builder/Speculator buys foreclosed/tax sale property and deeds into 
senior’s name 
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Disbursement Limits 
Determining and Tracking: 

Tracking Disbursements Made During the First 12-Month
Disbursement Period for ARM HECMs 
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Disbursements Included in First 12- Month Disbursement Period
and Initial MIP Calculations 
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Fixed
o

Adjustable
o and during 

the First 12 month disbursement period 

o
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Initial Disbursement Limit Example 1: Mandatory Obligation of 
60% or less of the Principal Limit 

Note: 

Initial Disbursement Limit Example 2: Mandatory Obligations in 
excess of 60% of the Principal Limit 

Note:
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Initial Disbursement Limit Example 3: Mandatory Obligations of 
60% or less of the Principal Limit 

Note

Initial Disbursement Limit Example 4: Mandatory Obligations in 
Excess of 60% of the Principal Limit 

Note
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First 12 Month Disbursement Period Definition 

Example 1:

Example 2:

Documents and Disclosures 
Appendix A
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Documentation 
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See also Bank Statements.

o
o

o

o

Age of Documentation 
disburse/fund

o
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No Expiration Date

o
o
o

60 Day Expiration

o
90 Day Expiration

o
120 Day Expiration

o

o
o
o

•

o

o
180 Day Expiration

o
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Domestic Partnership Rights 
Community Property.

Dower Rights 
Community Property.

Electronic Signatures
Not permitted. 

o

o
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Employment History 

o
o

.

.
(See Seasonal income.) 

o
o

o
o
o
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Employment Verification

Traditional Current Employment Documentation: 

o

o

Alternative Current Employment Documentation: 
:

o

o

o

o

Notes:

o
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Past Employment Documentation: 

o

o

o

o
o
o
o

Federal Income Tax Returns

o

o
o
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Financial Assessment Overview 



Page | 74

Flip Transactions 

Red flags of improper flip transactions include but are not 
limited to: 

o

o

o

o

o
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o

o

o

o

o

o
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o

o

o
o
o

Land Contract
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High Cost Testing 

o
o

Homestead States 
Community Property
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Income Sources - Employment 

mortgagors to the extent necessary to 
determine that the mortgagor has residual income equal to, 
or exceeding, the required amount based on geographic 
region and family size.  ( Residual Income Table.)

o
o
o
o
o
o
o
o

Note
not
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Employment Income 

o
o
o
o
o

o

•
•

o
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o

o

Calculation of Effective Income - Salary 

Calculation of Effective Income – Hourly 
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Part-Time Income: 

o

Seasonal Employment Income: 

o
o

o
o
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Overtime and Bonus Income: 

o

Commission Income: 

o
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Projected Income for a New Job: 

o Examples

HTL will only consider Projected Income on a case-by-case basis. 

Employed by Family-Owned Business: 

o
o
o
o
o
o
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o Note

Calculating Income from Employment with Family Owned Business: 

Self Employed: 

self-employed 

o
o
o
o

o

o
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o

o

o

o

o

o

o
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o
o

Income Sources – Non Employment 

Disability Benefits: 

o

o

o
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o
o

o

o

o

o

o
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Retirement Income: 

Interest and Dividends: 

o
o

Employer Housing Subsidy: 

Alimony, Child Support and Maintenance Income Criteria: 
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Military Income: 

o
o
o
o
o
o

o
o
o



Page | 92

Public Assistance 

Automobile Allowances 

o
o



Page | 93

Social Security Retirement Income: 

o

o
o

o

o

Note: You do not need to consider the Medicare deduction 
when calculating income.
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Pension Income: 

o
o

o

Individual Retirement Account and 401(k) Income: 

o
o



Page | 95

Investment Income: 

o

o

Capital Gains and Losses: 

o
o



Page | 96

Expected Income: 

Trust Accounts Income: 



Page | 97

Annuities or Similar Income: 

Notes Receivable Income: 

o

o

.
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Government Assistance Non-Cash Benefits: 

o

o

o

Rental Income from Subject Property: 

o
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not

o

o

o

o
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Rental Income from Other Real Estate Holdings: 

o

o
o

•

•
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not

o

o

o

o

Income from Boarders 

only acceptable if the mortgagor 
has a two year history that is 
shown on the tax return

o
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Asset Dissipation / Imputed Income: 

Note
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Asset Dissipation Calculation Table
Asset Type Account Value Discount Rate Discounted Value 

$ X 100% = $

$ X 100% = $

$ X 100% = $

$ X 100% = $

$ X 85% = $

Total Discounted Value $

Minus Borrower Funds Needed to Close -

Adjusted Discounted Value $ 

Life Expectancy of Youngest Mortgagor In Months 

Life Expectancy in Years X 12  = 

Mos.

Adjusted Discounted Value / Life Expectancy in Months = 

Total Monthly Income from Assets

$
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Income from an Eligible Non-Borrowing Spouse: 
ELIGIBLE 

ELIGIBLE 

o

o

imputed
income from dissipated assets may not be included.

Income from a Non-Borrowing Household Member: 

NBHM 
o

other Non-Borrowing Household 
Member disclose and have his or her SSN verified and 
must meet the same documentation standards as required 
for mortgagors income.

imputed income 
from dissipated assets may not be included.
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Income (Residual)/ Cash Flow Analysis 

Purpose: 

capacity 

Effects of paying off defaulted liens on residual income / cashflow: 

Expense Analysis: 

Federal and State Income Taxes; 
o

FICA; 
Property charges for the subject property; 

o
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o

•

o

•

o

o

o

Estimated utility and maintenance expenses; 
o

Example
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Installment account payments; 
Any other owned property mortgage obligations  

Revolving credit account payments; 
Alimony and child support payments; 
Judgments under payment plans against the mortgagor; 
Payments required under any bankruptcy plans; 
Co-signed Obligations; 

o

Note: 

Deferred / Projected Obligations; 

Liens Paid off using HECM Proceeds 
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General Liabilities and Debts 

o The mortgagor may NOT pay down the balance in order 
to meet the 10-month requirement. 

Undisclosed Debts and Inquiries 

o
o

.
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Federal Debt 

Alimony, Child Support and Maintenance 

.

o

o
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Deferred Obligations: 

o

o

Installment Loans 

o
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Revolving Charge Accounts 

30 Day Accounts 

o

.
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Business Debt in Mortgagor’s Name 

Non-derogatory Disputed Account and disputed Accounts not on the 
Credit Report 

o
o
o

Contingent Liabilities 

o

o
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Mortgage Assumptions
o

Cosigned Liabilities
o

Court Ordered Divorce Decree
o

Calculation of Monthly Obligation
o

Charge-Off Accounts 

.
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Collection Accounts 

o

o

o

o
o
o

Private Savings Clubs 

Federal and State Income Taxes 
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Maintenance and Utility Charges 

Expense Analysis – Non Borrowing Spouse: 

Expense Analysis – Other Non Borrowing Household Members: 

Property charges as a Percentage of Gross Income: 
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Residual Income: 

Calculating Residual Income 

Table of Residual Incomes by Region

all 

Exception



Page | 117

o
o
o

o

Incompetency 
Power of Attorney

Land Contract 
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Land Trusts 

o

o

o
o

o

o
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o

•

o

o

All States except Illinois

Illinois only
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o
o

o

o
o
o

o

LDP/GSA 

o
o
o
o
o
o
o
o
o
o
o
o
o
o
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Liabilities Matrix 
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Mandatory Obligations 

Refinance Transactions: 

o

o
o
o
o
o

o
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o

o
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Purchase: 

o

o
o
o
o
o

o

o

o
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Life Estate 

A remainderman must be an individual or 
multiple individuals, no Trusts, LLCs or other entities are permitted 
as remaindermen.

o

o

o

o
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Non-Borrowing Spouse (NBS) for Case Numbers Assigned on or 
after 8/4/14 

Principal Limit Calculation 

Due and Payable Status Change for Married Borrowers 

Qualifying Attributes of the Deferral Period for the Non-Borrowing 
Spouse 
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Requirements for the Deferral Period after Death of Borrower 

Availability of HECM Proceeds during Deferral Period 
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Borrower and Non-Borrowing Spouse Documentation and 
Certifications 

o

3 If the NBS is not disclosed at application and closing and does not occupy the subject property as their principal 
residence, the NBS will not have the right to defer the due and payable status upon the death of the last surviving 
borrower.
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Community
Property/Homestead /Dower Rights and Domestic Partner

o

o

o

o
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Changes to Counseling Requirements 

FHA Connection System Changes 
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Non-Borrowing Spouse (NBS) for Case Numbers Assigned prior 
to 8/4/14 

Exceptions include: 
o

Note

o

Note
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Documentation 

Note

o
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Additional Required Documentation 

o

.

o

o

o
o
o

Note

Counseling 

o
o
o
o

Note
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Date of Birth and SSN verification 

o

Closing

o
o
o
o
o

4 The Title Company is responsible for insuring that the proper documents are signed in accordance with each state’s
specific guidelines.  As these requirements may change, please contact the Title Company for NBS signature
requirements. 
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Occupancy 

o

o



Page | 139

Occupancy Discrepancies: 

underwriting reserves the 
right to request additional supporting documentation along with a 
written letter from the borrower explaining discrepancies or 
disposition of other residences and/or real estate owned.5
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Acceptable evidence to support occupancy by the borrower(s) in the 
subject property, all dated prior to application, can be obtained by 
providing HTL with one item from List A and two items form List B. 

LIST A LIST B

Copy of borrower’s driver’s license 
(if not recently issued) 

Copy of Borrower’s voided check 

Copy of SS award letter or  copy 
of SS Check, if not direct deposited 

Copy of borrower’s mortgage  
statement 

Copy of borrower’s bank 
statement where SS funds are direct 
deposited

Copy of borrower’s auto insurance 
policy page 

Copy of state issued ID Copy of borrowers credit card 
statements 

Copy of borrower’s voter registration 
card

Copy of borrower’s Utility 
statements/bills (phone, cable, 
electricity, gas, etc.) 

Copy of Tax Returns 

Voter Registration Information 
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Payment Plans 

o

o
o

o

Payoffs

o

o
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Photo Identification 
Retail, Wholesale and Principal Agent 

Un-expired photo ID requirements: 

o
o
o
o
o
o

Expired Photo ID requirements (Expired within last 5 years): 

o
o

CIP Requirements: 

o
o
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•

•
•

•

•

Power of Attorney

No Photo Identification 

Correspondent 
Loan Reviewer 
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Power of Attorney/Conservatorship/Guardianship 
Power of Attorney: 
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Not permitted. 
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o

o

o
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Power of Attorney General Requirements Matrix 

General
Requirement 

Competent 
Borrower

Requirements 

Incompetent 
Borrower

Requirements 
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Conservatorship/Guardianship: 

o

o

o
o
o

o

Principal Residence 

Occupancy
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Principal Limit 

o

Important: 

Principal Limit Protection: 

o

o

o

o

Look Up Floor: 
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Property Charge Definition 

o

o
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Property Charge Documentation 

o

o

o

o

o

o
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o

Note:

Property Charge Funding Requirements 

1) property taxes   2) hazard insurance premiums, and   
3) flood insurance premiums.
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Life Expectancy Set Aside Options: 
Fully-Funded Life Expectancy Set-Asides 

even after taking into account extenuating 
circumstances

o

o

o

o

o

o
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Partially-Funded Life Expectancy Set-Asides 

o
o The mortgagor is responsible for making timely payments to the 

taxing authority and/or insurance carrier over the life of the loan; 
o

o
o

o
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Voluntary Property Charge Funding Options 

Adjustable Rate HECM

Fixed Rate HECM
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Calculating the Projected Cost of Property Charges 

Calculating the Fully Funded Life Expectancy Set Aside Amount

Calculating the Partially Funded Life Expectancy Set Aside Amount
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FORMULA FOR CALCULATING PROJECTED LIFE EXPECTANCY 
PROPERTY CHARGE COST 

(1.2 x PC ÷12) × {(1 +c) m+1 m }

PC (P C ) ÷12 

m

c

PC÷12

FORMULA FOR CALCULATING PARTIALLY FUNDED LIFE 
EXPECTANCY SET-ASIDE 

(1.2 x MRIS) × {(1 +c) m+1 (1 +c)} {c (1 +c ) m }

MRIS M R I S

m

c

MRIS
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Life Expectancy Table

.

Life Expectancy Set Aside Decision Matrix 
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Life Expectancy Set Aside Not Required 
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Life Expectancy Set Aside Must be Fully Funded 
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Life Expectancy Set Aside Must be Partially Funded 
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Purchase Transactions – HECM for Purchase Program 

Eligible Property Types: 

Occupancy Requirements: 

Borrower Retaining Current Residence and/or investment
properties: 
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7 properties

o

o

o

e, obtain the following: 

o

•

o
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o

o

Maximum seller rent-back period is 30 days. 

Borrower Selling Current Residence: 

o

Maximum Claim Determination: 



Page | 167

Sales Contract: 

Note: electronic signatures 
are acceptable

o

o
o

o

o
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Sales Price: 

o

Property Flipping (See Flipping): 

o

o

o

Flipping.

Counseling Certificate: 

Counseling

Inspections: 

o
o
o
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Repairs:

Power of Attorney: 
A POA or guardianship is NOT permitted. Power of Attorney

Life Estate: 

Life Estates are not permitted in the HECM for Purchase program. 

Non-Arms-Length Transaction: 

o
o
o
o
o

o
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HECM Purchase loans will not be granted if it is a family 
member selling to a HECM applicant. 

Monetary Investment: 

Source of Funds: 

o

Asset Verification section.
o
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Asset Verification.
o
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Allowable Fees: 



Page | 173

New Construction: 

Late Payments and Current Defaults: 

Prior Foreclosure, Short-sale, Deed-in-lieu of Foreclosure: 

Bankruptcies 

Right to Cancel: 
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Refinance – HECM to HECM Streamline 

Requirements: 

1.

2.

3.

4. -Churning Disclosure; 

Note: Loans not meeting the 5x’s rule will be considered if 
a bona fide advantage to the consumer is documented. 

6 accrual rate = note rate + MIP rate
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Existing Proposed

Accrual Rate 6.06% 6.24% 

Cost of 
Refinancing

$8,000

The borrower’s new net principal limit must increase by at 
least $40,000 ($8,000*5) to meet HTL’s HECM to HECM 
refinance guidelines. 

Note:   Loans not meeting the 5x’s rule will be considered if a 
bona fide advantage to the consumer is documented. 

Example 

Existing Proposed

Accrual Rate 6.5% 6.24% 

Cost of 
Refinancing

$8,000 $8,000 

Lender/Broker
Credit

$5,000

Cost of 
Refinancing

$3,000

The borrower’s new net principal limit must increase by at 
least $15,000 ($3,000*5) to meet HTL’s HECM to HECM 
refinance guidelines. 
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6. All competent borrowers must be counseled if: 
o

o

o
o Counseling Requirements

7.

(Note: They are ineligible until the default is satisfied).
o
o
o

Counseling Requirements

o

o

o
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MIP 

o

o

o

o Refinance Credit Query 

Case Master Summary 
Refinance Authorization 

2005-03
.



Page | 178

Right to Cancel / Right of Rescission 

Seasoning 
Refinance Transactions: 

o

loan application

$500 cash

•

 loan application
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o
o

•

last 90 days 
o

evidence of source of funds to purchase is required.

Purchase Transactions: 

Sales Contract 
 Purchase Transactions. 

4 An arms-length transaction is a transaction in which the buyers and sellers of a product act independently and have
no relationship to each other. 
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Short Funds to Close 
Retail Originations 

greater than 15% of 
Maximum Claim Amount, recommended 
for denial and proceed with a second look meeting.

o

Wholesale Originations 

Signature Lines on Closing Documents 

o

o

At this time, Texas loans with a non-borrowing spouse are 
ineligible if the case # is assigned on or after 8/4/14.  For Texas 
loans with a case # assigned prior to 8/4/14, contact TX counsel for 
assistance. 
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o

•

•

o

o

o

o

o

o

o

•
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Social Security Number Requirements 

o

Source of Funds 
Assets

Subordinate Liens 

Prohibited Subordinate Liens: 
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Example 1:

Example 2:

Note
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Allowable Subordinate Liens at HECM Origination: 

o

o

o
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Lien Priority and Access to Other Financing: 

Survey Requirements 

o

o
o
o

State-specific requirements: 
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Tax and Insurance Set-Asides 

Tax Identification Numbers (ITIN) 

Social Security Number.
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Trusts

Types of Trusts: 
Revocable Trust 

Irrevocable Trust 

(Not allowed on H4P Transactions.)
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Eligibility Requirements: 

(Texas properties are 
ineligible.)
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Trust Documents: 
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Trust Review and Approval: 

Note:
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Transfer of the Property into or from a Trust: 
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Sample Attorney Opinion Letter 

Exhibit A— HECM Attorney Opinion Letter
Paul N. Lovegrove, Esq.

ATTORNEY AT LAW 
398 Route 111 

Smithtown, NY 11787 

Phone:  631-669-4370 

Fax:  631-587-6347 

E-Mail: plovegrove@lovegrovelaw.com 

Paul N. Lovegrove `     Of Council:

        Donald B. Smith

December 12, 2013 

HighTechLending Inc. 175 Pinelawn Road 
Melville, NY 11747 Attention: Kim 
Re: TRUST AGREEMENT OF THE XXXXX FAMILY REVOCABLE LIVING TRUST DATED 
AUGUST 10, 1993. 

To Whom It May Concern: 

I have reviewed the TRUST AGREEMENT OF THE XXXXX FAMILY TRUST DATED AUGUST 10, 
1993. The purpose of my review was to ascertain if the trust satisfies the requirements of Paragraph 45 of 
HUD Handbook 4235 (Rev.-1) dated November 18, 1994. If MICKEY MOUSE AND MINNIE MOUSE is 
(are) an eligible borrower(s) and the trust is amended to assure the lender is notified of any 
subsequent change of occupancy or transfer of beneficial interest and if the mortgage is signed by the 
trustee(s) and beneficiary(ies), it appears that the requirement of Paragraph 45 of HUD Handbook 4235 
(Rev.-1) dated November 18, 1934 will be satisfied. 

If you have any questions please do not hesitate to contact me. 

Very truly yours,

Paul N. Lovegrove 
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Sample Trust Amendment 

AMENDMENT TO TRUST AGREEMENT 

Dated : 

WHEREAS, ON AUGUST 10, 1993 MICKEY MOUSE and MINNIE 
MOUSE (Grantor/Trustor) established the XYZ FAMILY 
REVOCABLE LIVING TRUST. 

WHEREAS, THE BENEFICIARY (IES) OF THE Trust, MICKEY MOUSE and MINNIE 

MOUSE , ("Beneficiary"), has applied for HUD-insured Home Equity
Conversion Mortgage ("HECM") loan from HighTechLending Inc., ("Lender"), and 

WHEREAS, the Beneficiary is an eligible HECM borrower, and 

WHEREAS, the Beneficiary's principal residence, which will be encumbered or conveyed 
to secure payment of the HECM loan, has been transferred to the Trust, and 

WHEREAS, the HECM loan may not be insured unless the Trust provides the Lender with a 
reasonable means to assure the Lender it will be notified of any subsequent change of occupancy or 
transfer of beneficiary interest in the property, and 

WHEREAS, the Lender is unwilling to make the HECM loan unless the loan is insured by HUD. 
NOW THEREFORE, the Trust is amended by the addition of the following provisions 
In the event any Trust property if encumbered or conveyed as security for a Home Equity Conversion
Mortgage ("HECM") loan to the Beneficiary, the Trustee will immediately, in writing, notify the
lender and any servicer of the HECM loan of any of the following events: 

The death of any Beneficial-7, or 

Any change of occupancy by any Beneficiary, or

Any conveyance of the property, or 



Page | 195

Sample Trust Amendment – Page 2 
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Sample 

BORROWERSACKNOWLEDGEMENTOFRAMIFICATIONSOF REMOVINGRESIDENCEOUTOFTRUST

WHEREAS , (hereafter “THE BORROWER(S)”)
HAVE APPLIED FOR A REVERSE MORTGAGE WITH HIGHTECHLENDING INC. (hereafter “HTL”). 

WHEREAS THE PRINCIPAL RESIDENCE OF THE BORROWER(S) IS CURRENTLY OWNED BY 
, (hereafter the “TRUST”). AND, 

WHEREAS IT IS THE DECISION OF THE BORROWER(S) TO REMOVE THE BORROWER(S) PRINCIPAL
RESIDENCE FROM THE TRUST IN ORDER TO MOVE FORWARD WITH THE REVERSE MORTGAGE. 

NOW THEREFORE THE BORROWERS HERBY ACKNOWLEDGE THE FOLLOWING: 

WE HAVE BEEN ADVISED BY HTL, THEIR SUCCESSORS AND ASSIGNS, TO SEEK THE OPINION OF
OUR ATTORNEY REGARDING THE TRANSFER OF OUR PRINCIPAL RESIDENCE OUT OF THE TRUST.
AFTER CONSULTING WITH OUR ATTORNEY WE HAVE BEEN MADE AWARE OF THE
RAMIFICATIONS OF TAKING VESTING OF THE PRINCIPAL RESIDENCE OUT OF THE TRUST AND
HAVE MADE THE INFORMED DECISION TO TRANSFER OUR PRINCIPAL RESIDENCE OUT OF THE
TRUST AND INTO OUR NAMES INDIVIDUALLY. WE HAVE ALSO CONSULTED OUR ATTORNEY ON
MATTERS RELATING TO THE TIMING OF THE TRANSFER OF OUR PRINCIPAL RESIDENCE OUT OF
THE TRUST, AND THE OPTIONS WE SHOULD CONSIDER IN THE EVENT WE HAVE TRANSFERRED
OUR PRINICPAL RESIDENCE OUT OF THE TRUST BUT WE DO NOT CLOSE ON THE REVERSE
MORTGAGE OR WE EXERCISE ANY RIGHTS OF RESCISSION THAT WE MAY HAVE AFTER CLOSING
ON OUR REVERSE MORTGAGE. 

Signature

ADD NOTARY 
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G U I D E L I N E S 

INSURANCE
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Flood Determination Certification 

o

o

o

o

o
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Disputing a Flood Zone: 

A

o

Note:
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o
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Flood Insurance 

Flood Zones requiring Insurance: 

o

.
.
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Flood Zone Mapped/Not
Mapped

NFIP
Participating

Is Property
Eligible?

Note: 

Policy Effective Period: 

o

o 30 days or less

o Texas Exception:
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Evidence of Flood Insurance: 

o
OR

o

OR
o

o

o

o

Deductible:
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Condominium Flood Insurance 

There are no exceptions. 

Mortgagee Clause: 
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Required Flood Disclosures/Notices: 
IN a flood zone 

o Notice of Special Flood Hazards and Availability of Federal 
Disaster Assistance

•

•

•

•

o Evidence of Flood Disclosure Notice

•
•
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Flood Insurance Coverage Amounts: 

o

o
o

Emergency Program: 

o
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o

o

o

Licensure

Requirement of 45-Day Cancellation/Non-Renewal Notice 

Breadth of Policy Coverage 

Strength of Mortgage Interest Clause 

Legal Recourse 

o
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Lapse in National Flood Insurance Program (NFIP): 

Evidence of Interim Insurance 

Private Flood Insurance 
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Servicing Guidance 

OR 
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Hazard Insurance 

Policy Effective Period: 

o Refinance

•

•

• Texas:

o Purchase

Evidence of Insurance: 

o
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o
o

Texas:

Coverage: 

o

o

o
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Amount of Coverage: 

o

o

•
•

•
•

•
•

•
o

o
o
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Coinsurance 

Example:

Deductible Amount: 

Mortgagee Clause: 
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Mortgage Insurance Premiums 

o

o

o

o

Refinance – HECM to HECM 
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General MIP Example 1: 

Note
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General MIP Example 2: 

General MIP Example 3: 

Disbursement Amount at Loan Closing: $60,000, includes cash to 
mortgagor and Mandatory Obligations 
Initial MIP: $1,000 (

Note: 
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General MIP Example 4: 

Note
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Title Report 

Date of Commitment: 

Proposed Insured: 

Title Coverage Amount: 

Vesting: 

Signatures
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Property Address and Legal Description: 

Taxes/Liens: 

o

Payoffs

Deferred/Delinquent Property Taxes: 

Financial Assessment

Easements, Restrictions and Encroachments 
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o

o

o

o

o

o

o
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o

o

As a general rule, a 
property with an encroachment is ineligible for FHA 
Insurance.

o
o
o
o
o
o

o

o
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o

o

o

Title Endorsements 

o
o
o
o
o
o

o
o
o
o
o
o
o
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G U I D E L I N E S 

PROPERTY
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Appraisals 

Appraisal Independence 

Appraisal Requirements 
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o

o

o

o

o

o

o
o

o

o

o
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o

Property Overview: 

o
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Valuation Analysis: 

Comparable Sales: 
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Inspections: 
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o
o
o
o
o
o
o

Appraisal Forms: 

o

o

o
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Ordering of Appraisal: 

HTL 
Approved AMC Vendor 

Transferred in Appraisal /Case Transfer: 

o

o
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Second Appraisals: 

o

o
o

Appraisal Expiration: 
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Declining Markets Appraisal Reporting Requirements 

o

:
o

o

o

o

o

o
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o

Market Conditions Appraisal Addendum (1004MC) 
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Market Trends: 

References: 

Additional structures located on subject property: 
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Condominiums 

o

•

o
o
o

o
o
o

o

http://portal.hud.gov/hudportal/documents/huddoc?id=11-22mlguide.pdf
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o

o

o

o

o

o

o

•
•

•
•

Disaster Area Declarations 

o
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Declared Disaster Area Re-Inspection Requirements: 

o

o

Property Inspection and Condition Report 

o

o

o

Appraisal Requirements (90 days post disaster declaration): 
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Potentially Impacted Areas (not yet declared a disaster): 

Credit Committee 

Credit Committee 

Pipeline Management: 

Closed, Not Funded 
o

o

Funded, Not purchased 
o
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Property Charges 

o
o
o

o
o

Eligible Properties 

5 2-4 Units: The Hotel and Transient Use Disclosure is required. 
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In-Eligible Properties 

Subject property that is listed for sale after the HECM mortgage 
application 
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Leasehold: 

o
o

o

o

o
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Manufactured Housing: 
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New Construction / Recently Constructed: 

Property Listed for Sale: 

Heating Systems: 
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Wood Stoves:

Solar Heating Systems:

Floor/Space Heaters:

Non-Conventional Heating Systems:

Propane Tanks:

Hot water heater:
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Oil Tanks: 

Oil and Mineral Rights: 

Well/Septic: 

o

o
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Minimum Distances between Well and Septic 

Shared Well 

o

o

o
o

Community Well 
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Artesian Well (requires HOC waiver) 
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Water Portability Testing 

o
o
o
o
o
o

Other Water Sources: 

o
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Private Roads: 

Defective Conditions: 

Attics: 

Crawl Space: 
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Accessory Dwelling Unit (ADU): 

Single family with accessory dwelling units 

o

o

o

o
o
o
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2-4 unit properties with an accessory unit 

Remaining Economic Life: 

Hazards:

Repairs and Minor Conditions: 

o

o
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o
o
o
o
o
o
o
o

o

o
o

Repairs Completed prior to Closing 

o
o

o
o
o
o
o
o
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o

o

Repair Set Asides at Closing 

o

o
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o

•

•

•
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o

o

Assisting Borrower in Obtaining Repair Bids 

Repair Administration Fee 
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Paint Defects 
Exterior Paint

o

o

Interior Paint 
o

o
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Termite Inspection: 

o
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Roof Inspections 

o

o

o

o

o

Unpermitted Additions/Conversions (exception for Los 
Angeles County, CA below*: 

*Exception in Los Angeles County: 
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Garage conversions (except California--see below*): 

Garage conversion (California only): 
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Zoning Compliance: 

o

o

o

•

•

•

•
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Excess Land: 

o

o

o

o

o
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External Influences/Adverse Site Conditions: 

Rural Properties: 

Additional Structures on Subject Property Lot: 
Appraisal
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About the Manual 

Confidentiality Statement 

Copyright 

Questions and Feedback 
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Appendix A 

Alternate Contact Disclosure: 

Anti-Churning Disclosure (HUD Form 92901): 

Application (1009): 

Addendum to Application (92900a): 

Amendatory Clause and Real Estate Certification (Purchase only): 

o Exception: Not required on HUD REO, sales where the seller is Fannie 
Mae, Freddie Mac, the department of Veterans Affairs, Rural Housing 
Services, other Federal, State and local government agencies, mortgagees 
disposing of REO assets, or sellers at foreclosure sales or those sales where 
the borrower will not be an owner occupant. 

Annuity Disclosure: 
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Borrower Certification and Authorization: 

Borrowers Contract with Respect to Hotel and Transient Use of the
Property: 

Choice of Insurance: 

Consent and Authorization for Lien Payoff: 

Consumer Protection Measures Against Excessive Fees: 

Customer Identification Policy Notice: 

Election of Tax and Insurance Impound / Escrow: 
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Federal Disclosure Notices: 

Flood Certification –  Life of Loan:

General Disclosure: 

Good Faith Estimate and Acknowledgment: 

Provider of Services List: 
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HECM Print Screens 

Home Inspection –  For Your Protection 

Important Terms Disclosure: 

Intent to Purchase an Annuity Disclosure 

Lead Base Paint Certification: 
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Nearest Living Relative: 

Non-Borrowing Spouse or Resident Notice: 

Notice to Applicants: 

Opt Out of Sharing Information: 

Patriot Act Disclosure: 

Privacy Policy Notice: 

Right to Receive a Copy of an Appraisal: 
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Servicing Transfer Statement: 

State Disclosures: 

Truth-in-Lending (TIL): 

Third Party Fees Certification: 

Use of Proceeds Disclosure: 
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Closing Documents 


